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Start
Student fills in

CPL Petition form
in MyPortal

Student obtains
additional

information

Student accepts
credit

Function 1 Student
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Counselor checks
form for type of
Assessment 

Award Credit
ES verify Joint

Services
Transcripts

Counselor
forwards to
Enrollment
Services

Function 2 Military Petition
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3 Counselor
forwards to

Division Dean or
Department Chair

Division Dean or
Department Chair

reviews 
documentation

Division Dean or
Department Chair

reviews industry cert.
documentation

Division Dean
forwards to ES

Function 3 Industry Cert.
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Stop

Division Dean or
Department Chair
assigns Faculty

Member to
assess by exam

or portfolio.

Faculty Member
forwards request
to Scheduling 

Scheduling adds
section and

course number

ES enroll student
into the section

and notifies
Faculty and

Student

Faculty Member
procures Canvas
shell. Document
Exam/Portfolio.

Post grade.

Function 4 Exam or portfolio


